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POC TRAINING MANNUAL 
 
 

This is only light version of manual. The bellows 

exercise show that only step by step overview of 

builder. For more detail follow complete manual of 

MyReport Builder. Or contact on following detail: 

 

¶ Hotline No :- (020) 41 315 338 

¶ E-mail:-consultant@quickreport.in 

¶ Skype :-consult.quickreport 

¶ office No :-  (020) 41 315 337 



               D a t e 2 0 / 0 6 / 2 0 1 1 
MyReport ð The reporting Solution for Excel users ®       V e r s i o n 6 . 0 . 2 . 3 

 
P a g e | 2 

Office 16, CEREBRUM IT Park, Kalyaninagar, Pune   
Pin-411014, Tel+020 41315337/38  E-mail-consultant@quickreport.in 

   More info: - http://www.quickreport.in 

CONTENTS 

1. PRESENTATION OF MYREPORT DATA ....................................................................................... 3 

2. DATAWAREHOUSE CONNECTION ............................................................................................... 4 

3. CONNECTING TO DATASOURCE .................................................................................................. 6 

4. CREATE A SIMPLE MODEL ........................................................................................................... 10 

a. CREATE JOIN: ........................................................................................................................................... 14 

5. THE FIELDS TO HANDLE ............................................................................................................... 15 

a. ADD A TARGET FIELD ........................................................................................................................ 15 

b. RENAME A TARGET FIELD .............................................................................................................. 16 

c. ADD A TARGET FIELDS INTO GROUP .......................................................................................... 17 

d. CHANGE THE TYPE ........................................................................................................................... 19 

e. CHANGE THE QUALIFICATION ....................................................................................................... 20 

I. Analysis Dimension ............................................................................................................................. 20 

II. Indicator .............................................................................................................................................. 20 

f. INDEXING THE FIELD ........................................................................................................................ 21 

6. LOG FILES TO DATA ....................................................................................................................... 22 

a. CREATE A FLAT FILE DIRECTORY................................................................................................ 22 

b. CREATE AN EXCEL OR TEXT MODEL .......................................................................................... 23 

7. ETL AN ORDER ................................................................................................................................ 26 

8. DISTRIBUTION OF MODELS ......................................................................................................... 28 

9. REPORT GENERATIONS ......................................................................................................................... 31 

10. REFRESH OF REPORT ............................................................................................................................ 36 

 



               D a t e 2 0 / 0 6 / 2 0 1 1 
MyReport ð The reporting Solution for Excel users ®       V e r s i o n 6 . 0 . 2 . 3 

 
P a g e | 3 

Office 16, CEREBRUM IT Park, Kalyaninagar, Pune   
Pin-411014, Tel+020 41315337/38  E-mail-consultant@quickreport.in 

   More info: - http://www.quickreport.in 

 

1. PRESENTATION OF MYREPORT DATA 

 

Interface of MyReport Data is as follows 

 

 

 

It is divided into 4 parts: 

1. The space "Connections and modelsò. You'll find the list of connections and patterns 

already established, and the list of tables connected to a database. 

2. The area of "mapping". In this space are located the tables that you select. You can 

also create joins. 

3. The space of "Target Fieldsò. These are the fields that you select or create that meet 

reporting requirements. 

4. The space "transformations, filters and joinsò. 
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2. DATAWAREHOUSE CONNECTION 

 

¶ "Hostname": Select the "HostName", and then click on the value of HostName. The 

name of your machine and its IP appear. Select the name or IP of your machine. 

¶ Database: Select the" Database "and then select the file "Datawarehouse.mrdò from The 

path ñ\Program Files\ReportOne\MyReport5\ Datawarehouse.mrdò 
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Click the button "Test Connection". 

If the message "Connection successfully" appears, the setup is correct. Otherwise, change 

The setting you can then validate your connection by clicking ñOK 
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3. CONNECTING TO DATASOURCE 

 

You will now create a connection to the database (Firebird)  

In the "models space ", right click and select "New>> Connection". 

 

 

 

 

¶ The interface displays "Connection Properties". It allows configuring the database to 

use. 

¶ In the block "Connection Name" enter connection name.  

¶ Select the driver "Interbase" (to use with Interbase and Firebird databases), then fill 

in the following parameters: 
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I. "Hostname": Select the "HostName", and then click on the value. The name 

of your machine and its IP appear. Select the name or IP of your machine. 

II. Database: Select the" Database "and then select the file "Demo.mrdò. 

(Default: C:\Program Files\ReportOne\MyReport5). 
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You can connect MyReport tool any databases like as oracle, MSSQL, MySQL, Access, 

Oracle (ODAC), etcé. 

For e.g. we connect Oracle database then we does not require Oracle client, but if you want 

Connect Oracle (ODAC) then we require Oracle client for connection. 
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Then click the button "Test Connection". If the message "Connection completed successfully" 

Appears, the setup is correct. Otherwise, change the setting. 

You can then validate your connection by clicking "OK". 

 

 

 

 

 

 

 

 

 

 



               D a t e 2 0 / 0 6 / 2 0 1 1 
MyReport ð The reporting Solution for Excel users ®       V e r s i o n 6 . 0 . 2 . 3 

 
P a g e | 10 

Office 16, CEREBRUM IT Park, Kalyaninagar, Pune   
Pin-411014, Tel+020 41315337/38  E-mail-consultant@quickreport.in 

   More info: - http://www.quickreport.in 

 

4. CREATE A SIMPLE MODEL 

 

Put yourself in the connection "Test", right click and select "New>> Simple Model." Name it as 

ñInvoiceò (just e.g.) 
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The list of tables in the database appears in the "List of tablesò, give the name to connection 
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Select the table which you want for report generation (means that table those containing fields  

Those are required to report generation) for e.g. Select the table "SDEMO_INVOICE_DETAIL"  

And "SDEMO_INVOICE", and drag them into space mapping 
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Similarly, select more two tables such as "SDEMO_ITEM","SDEMO_CUSTOMER". 

 

 

 

 

 

 

 

 

 



               D a t e 2 0 / 0 6 / 2 0 1 1 
MyReport ð The reporting Solution for Excel users ®       V e r s i o n 6 . 0 . 2 . 3 

 
P a g e | 14 

Office 16, CEREBRUM IT Park, Kalyaninagar, Pune   
Pin-411014, Tel+020 41315337/38  E-mail-consultant@quickreport.in 

   More info: - http://www.quickreport.in 

 

 

a. CREATE JOIN: 

Create the following joins: 

1. Drag and drop the field ñINVOICE_ID" from "SDEMO_INVOICEò on the field 

ñDET_ID_INVOICE" from "SDEMO_INVOICE_DETAILò. 

2. Similarly ñITEM_IDò from ñSDEMO_ITEMò on the field ñDET_ITEM_IDò from 

ñDEMO_INVOICE_DETAILò. 

3. ñINVOICE_ID_CUSTò from ñSDEMO_INVOICEò on the field ñSDEMO_CUSTOMERò 
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5. THE FIELDS TO HANDLE 

a. ADD A TARGET FIELD  

 

NOTE: - (The target fields are fields available to end users (MyReport Builder and Viewer), or Models  

at higher levels. They correspond to the business objects to be manipulated. These fields can either be 

simply a field tables available, or the result of a transformation) 

 

You can add target fields in two ways. 

¶ By double clicking the source field. 

¶ By selecting the desired fields and sources by dragging and dropping in the area of 

target fields. 
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b. RENAME A TARGET FIELD 

Right-click the field ñINVOICE_DATEò then select Rename 

Type the text ñInvoice Date", then confirm by pressing "Enter". 

You have to rename the field. 
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c. ADD A TARGET FIELDS INTO GROUP  

 

Groups of target fields can group the same type of information, and thus make available  

to the user a more readable and better organized. 

Put you in the space of target fields. 

Right click and select "New>> Group". 
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Name this group "Customer". 

This group contains all the elements of customer. 

Select the field related to customer, drag and drop in ñcustomerò group. 
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d. CHANGE THE TYPE 

 

In MyReport, the target fields are of different types, according to the information handled.  

The types available are: 

Å Text, Memo, 

Å Numeric, Boolean, 

Å Date, time and date, time. 

To change the type of field, right click and select "Properties." Select the type "Date", then  

Confirm by clicking "OK". The field is now of type "Date". 
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e.  CHANGE THE QUALIFICATION 

Two qualifications are available for target fields: 

I. Analysis Dimension  is a dimension of analysis is a field pivot on which the end user 

wish to perform analysis. The operations of "sum" and "Medium" have no meaning in 

these fields. 

II.  Indicator : An indicator is a measurement field on which the user can perform 

calculations. They are typically summed or averaged in reporting. 
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f.  INDEXING THE FIELD 

The indexes are used to optimize searches for information. In MyReport, they will be used  

Primarily on primary key and secondary tables to optimize the functioning of joins in the model  

Level. Right click on field, and then select "Properties". Check the "Create Index". 
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6. LOG FILES TO DATA 

a. CREATE A FLAT FILE DIRECTORY 

 

Models based on data files are not linked to a database, but are grouped in a flat file Directory. 

This Directory may contain as many text/ Excel models as necessary.  

In the "Models space ", make "Right Click" and select "New>> Flat File directory" and name 

the "Flat Files". 
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b. CREATE AN EXCEL OR TEXT MODEL 

 

The Excel files models allow you to use Excel file as a data source. 

Select the Directory "Flat Files". Right click and select "New>> Excel modelò. 

Or if you want connect text file then select ñText fileò 

 

 

 

 

 

 

 

 

Select path of excel file and then, Click the "Refresh the preview". 
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You see when the various fields that will be recovered with their initial values. 

Click "OK" to confirm. 

 

 

 

 

 

 

 

 

 

 

 

You just set the data source to an Excel file. 
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7. ETL AN ORDER 

 

An order of ETL is to force the update of the data warehouse. It can be launched either a model 

or several models. In the space of "connections and patterns, select (by holding the Ctrl key 

pressed): models, records. Put you on selected items, right click and choose "ETL on order." 

 

 

 

 

 

 

You'll then see the interface "MyReport Datarun. To start the ETL, click "Start." 
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When the ETL is complete, close this window. 
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8. DISTRIBUTION OF MODELS 

The model management used to define which models can be exploited by users MyReport 

Builder and Viewer. In the main menu MyReport Data, select ñPublicationò>>"Model 

management" 

 

 

 

You will now move the models can be exploited in the construction of the Reports' list of models 

released in MyReport Builder. ", click "New Directory", and then rename the "Billing". 

 

 

You will now distribute model, select the model, then drag and drop into Directory "Billing". 

For all users have access to this model, select "All" in the window. 
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When "None" is selected, one user "admin" has access to the model. 
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The models are now available to users MyReport Builder and Viewer 
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9. REPORT GENERATIONS 

Open new Excel sheet and call the MyReport Builder. 

 

 

Select proper path of MySystem folder and click on ñOKò.

 

 

 

MyReport Builder Interface is divided into 4 parts. 
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1) The left ( lets you select the file and the model from which you want to make your 

report. The model chosen, you will see the list of fields that compose it. 

2) The central part ( ) can have fields of the report as you want (Pivot Table, listing or 

cell). 

3) The top part ( ) can set filters that you want to affect your report data. 

4) The top right ( ) is used to assign breaks in your report. 

 

 

From this same interface, you can build all your reports, from simple to more complicated. 

¶ Select directory and model. 

¶ Drag and drop the field "Total" in the space of indicators. 

¶ Drag and drop the field "Costumer" in the space of Row. 
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We get new report 
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¶ You can modify report by using MyReport Builder, just click on any cell of report 

¶  Call the MyReportBuilder (similar as an above process), then it ask to retrieve 

parameter of active report, click on ñyesò. It will retrieve all parameter of report. 
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Add the new field on space of MyReportBuilder, click on ñRunò. 

After that we get new report with new column. 
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10. REFRESH OF REPORT 

 

¶ Open Excel reports which you want update and select any cell of report  

¶ Click on ñUpdateò, before updating report there all values may be old 

values. 

¶ But when you click on update then it take all new values (updated values) 

¶ When you click on a particular cell within report area then it will update only those 

selected report.  

 

 

 

 

 

 



               D a t e 2 0 / 0 6 / 2 0 1 1 
MyReport ð The reporting Solution for Excel users ®       V e r s i o n 6 . 0 . 2 . 3 

 
P a g e | 37 

Office 16, CEREBRUM IT Park, Kalyaninagar, Pune   
Pin-411014, Tel+020 41315337/38  E-mail-consultant@quickreport.in 

   More info: - http://www.quickreport.in 

 

 

When you click outside the report and click on ñupdateò, then it will update whole 

worksheet, those containing different types of reports. 

 

 

 

You can select report for update 

 

 


